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             Malborough Village Hall and Playing Fields Association     

 
Hiring Agreement – Alcohol Sale or Supply 

Please sign and return to the Booking Officer at least 7 days before hire. Failure to do 
so will imply that the hall is no longer required and may be hired to another party. 

 
EXTRA CONDITIONS OF HIRE FOR WHEN THERE IS ALCOHOL FOR SALE OR 

SUPPLY 
 

The hirer must appoint a responsible person who will be on the premises at all times when 
the bar is open to ensure the following.  This person shall appoint trained stewards to assist.   
(Ratio of at least 2 stewards to every 100 persons attending the event) 
 
A1. Persons under the age of 18 years shall not be allowed to sell alcohol on the premises. 
The licence permits consumption of alcohol indoors only. 
 
A2. Customers must only be able to purchase alcoholic drinks in the following minimum 
measures –  
Spirits in 25ml or multiples thereof 
Beer and cider in one third pint, one half pint measures or multiples of half a pint 
Wine must be served in 125ml or 175 ml or multiples thereof 
 
A3. No alcoholic drinks can be taken outside of the premises- smokers please note! 
 
A4. Last orders shall be 23.00 Mon to Fri, 23.30 on Sat and 22.00 on Sunday 
 
A5. No alcohol to be sold to any person under 18.  A proof of age policy agreed by the police 
or Local Authority must be enforced. The only forms of identification accepted is either a 
valid Photo Driving License or recognized Pass Scheme ID.  
Stewards must ensure that no underage persons are consuming alcohol. 
 
A6. Restrictions on the admission of children to the premises when a bar is open must be 
displayed outside the premises - The Booking Officer will provide a suitable notice. 
 
A7. The Hirer/responsible person must ensure that everyone leaving the premises after 
10:00pm does so in a quiet manner so as not to cause disturbance or nuisance to the Hall's 
residential neighbours. 
 
A8. When alcohol is not being sold or supplied, stock must either be removed from the 
premises or if stored on the premises, it must be kept in a secure and alarmed room. 
 
Event………………………………………………………………………............... 
 
Date of event………………………………………………………………………… 
 
I undertake to ensure all conditions of hire are followed without exception. 
 
Name of responsible person  ……………………………………………………. 
 
Signature …………………………………………………………………………… 
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Hiring Agreement 
 

DATED  

 
PARTIES (1) The Malborough Village Hall and Playing Fields Association acting 

through its Management Committee. (Village Hall) 
(2) The person or organisation named in clause 1.3 (“Hirer”). 

 

 
AGREED as follows: 
 

1. In consideration of the hire fee described in clause 1.4, the Village Hall agrees to permit 
the Hirer to use the premises described in clause 1.5 for the purpose described in clause 
1.6 for the period(s) described in clause 1.1.  The details inserted in sub-clauses 1.1 to 1.6 
below and the answers to the questions in sub-clauses 1.7 and clause 2 are terms of this 
agreement.  This Hiring Agreement includes the published Standard Conditions of Hire. 

 
1.1 Date(s) required: 
 

Day(s)   Month(s)  
 

Time required (Hours)  From  
 

1.2 Village Hall 
 

(a) Registered Charity No 268019 
 

(b) Authorised Representative  Mrs Pat Wood 
 

Address 
 
 

Upalong, 
Salcombe Road 
Malborough. TQ7 3SN 

 

Telephone Number 01548 561626 

 
1.3 Hirer:  
 

(a) Name  
 

(b) Organisation  
 

(c) Name of Organisation’s 
Authorised Representative 

 

 

 Address 
 
 

 

 

 Contact Telephone Numbers  

 
1.4 Hire Fee £ 
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 Deposit £ 
 

The Hirer shall pay the deposit specified on the signing hereof. The balance of the booking 
fee shall be paid within 28 days of the conclusion of the event. The Hirer agrees to pay an 
additional 10 per cent of the total booking fee for every 28 days delay (or part thereof) in 
final payment. 
 

Balance 
 

£ 
 
 
 

Commercial Use?   Yes/No 
 
1.5 Premises  
 

Main Hall  
 

The Annexe  

 
1.6 Purpose/description of hiring  
 

 
 
 

 

This will be a public/private event?  

 
1.7 Is food to be provided at the event?      

 
 
2. The Village Hall has a Premises Licence authorising the following regulated 

entertainment and licensable activities at the times indicated.  Please confirm which 
licensable activities will take place at your event:  

      
Activity The hall is 

licensed for  
Times for which the activity is 

licensed 
 

Indicate 
activities to 
take place 

at your 
event 

a. The performance of plays Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

b. The exhibition of films Indoors Noon to Midnight 
(11.00pm on Sunday) 

 

c. Indoor sporting events  Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

d. Boxing or wrestling 
entertainment 

None None  

e. The performance of live music Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

f. The playing of recorded music Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

g. The performance of dance Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

h. Entertainments similar to those 
    in a – g 

Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

i. Making music Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

j. Dancing Indoors 8.00am to Midnight  
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(11.00pm on Sunday) 
k. Entertainment similar to those 
in i – j 

Indoors 8.00am to Midnight 
(11.00pm on Sunday) 

 

l. The provision of hot food/drink 
   after 11pm 

None None  

m. The sale of alcohol To be 
consumed on 
the premises 
and indoors 
only 

Monday – Thursday 
6.00pm to 11.00pm 
Friday 6.00pm to 11.30pm 
Saturday Noon to 2.30pm 
and 6.00pm to 11.30pm 
Sunday Noon to 2.30pm 
and 6.00pm to 10.30pm 

 

 

 
2.1 Have you indicated at 2 (m) that alcohol will be available at your 

event? 
 

 

 If you answer yes to the above question, you will need to sign the ‘Hirers Agreement – 
Alcohol Sale or Supply’ at page 4 in addition to this agreement. 

 
2.2  The hirer agrees not to exceed the maximum permitted number of people per room 

including the organisers/performers. 
 

Main hall 250 people seated theatre style or 450 standing 
The Annexe 75 people 

  
2.3  The hall has a licence with the Performing Right Society for the performance of 

copyright music. 
 
3. The Hirer agrees with the village hall to be present (by its authorised representative, if 

appropriate) during the hiring and to comply fully with this Hire Agreement.  
  
4. It is hereby agreed that the Standard Conditions of Hire together with any additional 

conditions that the village hall management committee deem necessary shall form 
part of the terms of this Hiring Agreement unless specifically excluded by agreement in 
writing between the Village Hall and the Hirer. 

 
5. None of the provisions of this Agreement are intended to or will operate to confer any 

benefit pursuant to the Contracts (Rights of Third Parties) Act 1999 on a person who is 
not named as a party to this Agreement.  

 
As Witness the hands of the parties hereto: 

 
Signed by the person named at 1.2(b) above, duly authorised, on behalf of the Village 
Hall’s Management Committee 
 
 
 
 
Signed by the person named at 1.3(a) above or at 1.3(c) above, duly authorised, on behalf 
of the organisation named at 1.3(b) above, where applicable 
 
 
 
Please note that signatures do not need to be witnessed. 
 
 
 


